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To ensure the provision of a safe and secure environment for students, it is the policy of the Southwick-
Tolland-Granville Regional School District to utilize video and audio recording devices on any or all
school transportation vehicles (i.e. school buses, vans, mini-vans) used to provide transportation for
District students. This authority shall extend additionally to all vehicles contracted by the District for the
transportation of its students.

The presence of video and audio recording devices on school transportation vehicles shall be announced
by signage displayed prominently on the vehicle. No additional notice of video & audio recording devices
on school grounds shall be required. After its initial adoption, the District shall provide notice of this
policy annually to students and parents in the respective student/parent handbooks and also any beginning
of the year bus letters that may go home. Drivers will be notified annually or upon hire.

All recordings are considered confidential and will only be viewed on an “as needed” basis by those
individuals authorized by federal and state law and this policy.

After a recording on a school transportation vehicle has been made, the District will retain the recording
in a secure location. Digital recordings shall require password protection to access software to view files.
The District may access recordings for the purpose of investigating complaints against students, staff, and
the public. Recordings may be used as evidence in the discipline/prosecution of students, staff and the
public. Recordings used for said purpose shall be retained by the District until the final resolution of any
discipline/prosecution, including the time period for appeal or a court ordered retention period (if any).
Recordings not used for discipline, law enforcement or court action will be erased and the recorded media
reused at the direction of the Superintendent or designee. Access to recordings shall be limited to the
following individuals, unless expressly granted to another by the Superintendent of Schools.

e Superintendent of Schools

e Transportation Supervisor or designee

e School Business Manager or Chief Fiscal Officer

e School Principals

e Special Education Director

o Law Enforcement Officers

e Students and/or Parents of Students directly involved in a particular incident or complaint
(subject to following considerations*)

o District Counsel

Any request for the viewing and/or listening of a recording must be approved by the Superintendent or
designee. The Superintendent or designee will determine if an individual requesting to view and/or listen
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to the recording is considered authorized pursuant to federal and state law and this policy. A recording
shall only be viewed if there is a report of a serious incident as determined by the Superintendent or
designee, or a complaint relative to conduct. The Superintendent or designee will be responsible for
maintaining a log of the date and names of all individuals who review a recording.

*Video and audio recordings used as part of disciplinary or other proceedings regarding students shall be
considered an educational record for purposes of the Family Educational Rights and Privacy Act
(“FERPA”). Release of such video and audio recordings will only occur pursuant to disclosure
requirements of FERPA and such recordings may not be released to parents without the express, written
permission of the parents of all identifiable students. Only the portion of the video and/or audio recording
which is relevant to the incident or complaint will be reviewed or released in accordance with state and
federal law and this policy.
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